[image: image1.png]


Board Finance & Process Committee

Meeting Minutes 

Thursday, January 26, 2012
DOE Information Center 
 
	Committee Members Present
	Others Present

	David Martin

Greg Paulus, Chair
Tom Valunas
Absent 
Delisa Atwater, DOE

Ed Juarez
	Dave Adler, DOE

Spencer Gross, ORSSAB Support Office 
Betty Jones, ORSSAB
Maggie Owen, ORSSAB


Discussion
December/January Expenses - The committee reviewed the December 2011 and January 2012 expenses (Attachment 1). Mr. Paulus said expenses are in line with the budget for those two months.
He noted that with travel scheduled for February and March that the FY 2012 travel budget would be exhausted with trips remaining for the Spring and Fall Environmental Management Site Specific Advisory Board chairs’ meetings in Paducah, Ky., and Hanford, Wash. Mr. Paulus said he asked Delisa Atwater, the DOE committee liaison, if it was acceptable to use rollover funds from FY 2011 for travel. He said she indicated that it was acceptable. 
Requests for Travel to the Nevada National Security Site and the Waste Isolation Pilot Plant - Mr. Paulus questioned if it was necessary to send five board members on the trip. Mr. Adler said it was not out of bounds to send five people, and in years past it had been a longer trip to more locations. Mr. Martin said it is a good educational tool for members and noted that DOE has encouraged board members to visit other board meetings. This trip includes a visit to the March meeting of the Nevada Site Specific Advisory Board.
The committee concurred with the travel request (Attachment 2) and forwarded it to the Executive Committee for final approval.

Draft FY 2013 ORSSAB Budget Request – The committee reviewed the FY 2013 board budget request (Attachment 3).
Mr. Paulus said Deputy Designated Federal Officer Sue Cange had said at a recent board meeting that DOE was working to reduce its budget about 10 percent for FY 2013. He wondered if the board should mirror that effort and look at reducing its budget request about $30,000.

He said DOE was initiating an effort to publish printed material electronically and wondered if the Advocate newsletter could be distributed electronically, which would eliminate most of the $8,000 budget for the newsletter.

He also suggested reducing the travel budget across the board. Mr. Martin said he would prefer not to arbitrarily reduce the travel budget but look at the individual travel budget requests from the committees and prioritize travel before cutting the request.

Mr. Paulus wondered if the staff budget request for the Executive Committee was an accurate reflection considering Mr. Osborne now had a reduced work schedule and the request for FY 2013 was $9,000 more than the FY 2012 budget.

The committee decided to table approving the budget request until the questions about the Advocate newsletter, travel prioritization, and staff expenses were answered. 
Location for the 2012 Annual Planning Meeting – By way of email, board members Scott McKinney and David Hemelright, who made a recent tour of possible annual meeting locations, recommended that the Holiday Inn in Pigeon Forge, Tenn., be selected as the location of the August 2012 meeting.
Mr. Gross showed some photographs of the meeting facilities and a diagram of the meeting room and adjacent dining room for the Saturday breakfast and lunch.

The committee concurred with the recommendation and agreed to send the recommendation to the Executive Committee for final approval. 

Bylaws Review: Section VII, Role of the Facilitator – The committee reviewed the proposed revision to the bylaws (Attachment 4) and had no changes.
2012 Committee Work Plan – The committee reviewed the current 2012 committee work plan (Attachment 5) and had no changes.
Addition to the Agenda - Expenditure Request – The committee reviewed an expenditure request from the Public Outreach Committee to extend the warranties for the three touch-screen monitors in the board’s exhibit at the American Museum of Science and Energy (Attachment 6).

Mr. Paulus asked the cost of the monitors and if the warranties were necessary. Ms. Jones said the kiosk that holds the monitors cost about $3,000 and has been in place about three years. She said the warranties have been used to service the monitors.
The committee concurred with the expenditure request and forwarded it to the Executive Committee for final approval. 

Mr. Paulus asked about the need to have an exhibit at the museum. He asked if it is an exhibit maintained primarily to benefit DOE. Ms. Owen explained that the exhibit belongs solely to ORSSAB and has been in place since 2005. She said it is a major component of the Public Outreach Committee’s efforts. It informs visitors to the museum about the board and what it does. She said there could be discussions about continuing the exhibit if it was thought to be unnecessary.
Action Items
Open
1.
Staff will place on the committee’s February agenda approval of the FY 2013 ORSSAB budget request so that questions can be answered about distributing the Advocate newsletter electronically, prioritizing travel requests, and confirming staff expenses for FY 2013.
Closed
Next meeting
Thursday, February 23, 2012, at 5 p.m. at the Office of Science and Technical Information Building, 1Science.gov Way.
Attachments (6). Available upon request from the ORSSAB support office. 
The meeting adjourned at 5:40 p.m.


