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Board Finance & Process Committee

Meeting Minutes 

Thursday, July 26, 2012, 5:00 p.m. 
DOE Information Center
 
	Committee Members Present
	Others Present

	Greg Paulus, Chair 

Tom Valunas, Vice Chair
Absent 
David Martin 
	Delisa Atwater, DOE
Jan Hart, ORSSAB

Dave Hemelright, ORSSAB
Pete Osborne, ORSSAB Support Office



Discussion 
June/July Expenses - The committee reviewed the current costs table (Attachment 1) and the projected costs table for the remainder of the year (Attachment 2).
2012 Annual Meeting - Mr. Osborne reported that planning for the annual meeting is proceeding according to schedule, with just a few last-minute details to be attended to.
Bylaws Review - The committee reviewed Bylaws Sections XI, “Conflict of Interest,” and XII, “Amending the Bylaws” (Attachment 3). No changes were proposed.

Accomplishments and Activities - The committee reviewed a draft list of FY 2012 committee accomplishments and carryover activities for FY 2013 (Attachment 4). Mr. Paulus suggested adding to the accomplishments: “Amended the ORSSAB budget request procedure to better align with the annual DOE budgeting process.”
Annual Planning Meeting Storyboard - The committee discussed the storyboard idea suggested by the annual planning meeting facilitator. Mr. Osborne explained that the storyboards will be poster-size snapshots of the ORSSAB committees set up in a common area so board members can learn about the committees and ask questions. The DOE Graphics Department will make them fun, colorful, and interesting by including graphics and member photos. 
The committee reviewed suggested text for the Board Finance & Process Committee’s storyboard (Attachment 5) and made no changes. 
FY 2012 Work Plan - The committee reviewed its FY 2012 plan (Attachment 6). Mr. Paulus suggested adding an item to the work plan for the committee to perform an annual costs analysis of the annual planning meeting.

Travel Requests - Mr. Valunas noted that it’s difficult for the committee to properly access travel requests when they are not received in time to be discussed at one of the committee’s monthly meetings. He suggested that a deadline be set and listed for each trip shown in the quarterly Travel Opportunities table. ORSSAB members who fail to meet the deadlines should then have their travel requests denied. The committee concurred with the idea. Mr. Osborne said he would make sure that ORSSAB members are notified about this change in procedures. 

Administrative Decisions Requiring Approval Since the Last Committee Meeting
Requests for Travel - On July 10 an e-mail was sent to Board Finance & Process Committee members asking for concurrence on the following requests (Attachments 7–9):

· annual planning meeting travel;

· Howard Holmes for travel to the Health Physics Society Annual Meeting in Sacramento, CA, July 22-26; and
· Howard Holmes and Corkie Staley for travel to the RadWaste Summit in Las Vegas, Sept. 4-7. Concurrence was received on July 10 from Mr. Hatcher, Mr. Hemelright, Mr. Jensen, Mr. Martin, and Ms. Owen.  
Concurrence was received on July 10 from Mr. Martin and Mr. Valunas. 
Action Items
Open 
1.
Staff will update the committee’s FY 2012 committee accomplishments list per Mr. Paulus’ suggestion. 
2.
Staff will add an item to the work plan for the committee to perform an annual costs analysis of the annual planning meeting.
3.
Staff will add a deadline for each trip shown in the quarterly Travel Opportunities table and notify ORSSAB members that those who fail to meet the deadlines may have their travel requests denied.
Closed

None.
Next meeting
Thursday, August 23, DOE Information Center, 5:00 p.m.
Attachments (6). Available upon request from the ORSSAB support office.

