Instructions: Offerors are to follow this format in preparing resumes for their key personnel.

Name:

Proposed Position with Offeror:

Duties and Responsibilities in Proposed Position

Experience Summary:

Identify employers, position titles, dates of employment, specific duties and responsibilities, including current position. 

Education:

Identify institution, degree(s) earned and date(s) of degrees.  Also include any continuing education and date completed.

Professional Development and Achievements:

Identify professional memberships, special training, professional registrations, awards, certifications, licenses, etc.

Security Clearance:

Provide data regarding active or inactive security clearance(s) held, if any.

References:

Identify name, title, company/organization, address, and phone number of three references that have knowledge of the individual’s experience within the past five years.  Client or customer references are preferred.  Indicate if immediate supervisor, other supervisor, or prior supervisor with knowledge of your performance can be contacted.

Commitment Statement:          

If (name of Offeror) is awarded the contract, I hereby agree to accept full-time employment in the position stated above and remain employed under the contract for a period of at least two years.  My anticipated date for reporting to work on this contract is ______________________.

__________________________________________

Signature of individual

